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Use this packet only if all of the following statements are true:

You are currently married.

You want to separate your assets and debts from your spouse, but remain
married.

You and your spouse have minor child(ren) together, either natural-born or
adopted.

You want to establish a custody and visitation plan.

The minor child(ren) have lived in Nevada for at least six months.

N I e A T e I O

You or your spouse has lived in Nevada for more than six weeks.

The penalty for willfully making a false statement under penalty of perjury is a
minimum of 1 year, and a maximum of 4 years in prison, in addition to a fine of
not more than $5,000.00. N.R.S. 8199.145.
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INSTRUCTIONS FOR COMPLETING FORMS

Carefully read all instructions before starting to fill out any of the forms.
Use black or blue ink only. Neatly print the information requested.

Do not use correction fluid/tape on the forms.

This packet contains the following forms:

1. EFile User Agreement (Standard)

2. Family Court Information Sheet

3. Complaint for Legal Separation With Minor Children
a. Appendix A: Child Custody Schedule
b. Appendix B: Child Support Worksheets

4, General Financial Disclosure Form

5. Declaration of Resident Witness

6. Summons

7. Declaration of Personal Service
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INSTRUCTIONS: STEP 1

If you already have an eFlex account for a different case, you do not need to create
another account and can skip this step.

eFlex Account and eFile User Agreement:

To file your documents, you will need to sign up for an eFlex account and have a
valid email address. There is no fee to sign up for a standard eFlex account.

To sign up:
1) Carefully read and complete the eFile User Agreement (Standard) by
filling in as much information as possible, signing, and dating page two;
2) Return the eFile User Agreement (Standard) to the Second Judicial
District Court, or email it to eflexsupport@washoecourts.us; and
3) Request an account at https://wceflex.washoecourts.com/.

SECOND JUDICIAL DISTRICT COURT

« | Ackrowledge receipt, understanding and agre fo follow the Nevads Electranic Filng 2nd Corversion Rules
{EFCR)

P «  lunderstand if a party submits a proposed Order andl e Order is eFiled by the Court, ONLY eFlex ascount
WASHOE COUNTY halders will be served by the Caurt. | understand all otrer parties must be served by the party who submitted
STATE OF NEVADA the proposed Crder by other means

. | understand as a registerad eFlex acoount halder, | vwill only have access to documents in court sases for
which | am an active party or attomey of recerd, Inthe event that | inadvertently ebtain access to unauthorized

EFILE USER AGREEMENT information an any case, | will immediately natify the Court Administrator/Clerk u%&s\dmg juelicial

(Standard) officer and all aclive altomeys on that specific case. | will iake every precaution y@fshield myself and all
members of my firm frem viewing. 1g or inating any una 1will delete
and desiroy istely any unauthorized information that | inadvertenty ol

B
account to permit eFiling of court case documents using the eflex B
Currently, this account will be subject to a $0.00 fee per transadion
years unless e account is renewed, Accounts may be rengwed on

=l understand any viclation of the terms of this agreement may resut in sanctions i

Biy reqistoring for an oF lax accourt | agres and cansont to the foll Atorney or Persor Name:
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»  Dwill submit eourt filings ebe ctronécally through eFle I 3 aclive party or

ofrecord, or an officer of the Count filing decumg If not an attorney, DOB

o Asaregutersd eF lex accounl holder, | cag If not an attorney, Case number(s).

Intentio change my emal addre s with th A G ll".!l'\NIlh.! of Intent mud inc Iude " efFlex Email Address:
baar number and a list of all ponding court sk an acknowledgment that al R -
and attorneys of record on those pending migkle 'of my new email address. | un 1% Alemnate eFlex Emall Address:

that it i my responsibiliy to keep my email ated on My aFlex account profie 2% Alternate eFlex Email Address:
o longer be sble b electonically oFik] MailngAddress;
ehectrores servece,  Furthermore, |will n City:

Phone Number:
Designated eFlex contact persorr,

any documents using mf s
have ac0n5s o coun racord s thi

f]
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H
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s sunMo my ernail on Fie wih oFles a5 vabd and elfectve servig | hereby certify that | have read the abo nd agree to abide by the requirements and terms as
€ papur srvice, Electronic service of docurnent
Y mail, axprass mail, oveenight delivary, or facsima transmi steted In this agreem

o Dwil accepd eFle
eFiled docurnents

Date: ey/Parson Agancy Signatery:

cense agreernent as stated by Tybera on the court's eFlex website unde

count” S\JD&I’SPCP |FP courl’s case management system for the FprﬂSP of dete
ctive service of eFiled 1 that s my ¥ 1o keep
address udaled on my ¢Flen account profie.

o Lagree o file the proper mation b withdrawinotice of changelsubstitebion of counselnotice of termin

5 : To beoome 3 =Fiex acoount holder, you must request an m and cick
ke ’“‘I""" {wh "“I" ‘?"’I""] 0 aach of rmy ca “"n“"f an “r‘l‘" | dap ’:;;:';"1;";"’"':- office, "'; ! on tha ‘Request an Agcoun!” bution. Kest, prind ot this form, compiats and Sign it and delver ihe ink-signad copy 1o the Second
EFCSIER10 EARARANT A [ ATLY W'BR) CARA; ON.CNAER 1050 B0 B Mo EME s ol any such g Judicts! District Court Fifing Office, 75 Court Sireet, Reno, NV 89561, Upon compietion of your sccount reguest AND receipt of
I known, | wil designate ®1e new stiomey andror e-Filer contact on each case. Further, | will separate Vot electranic request for 8 uaer aacount Wil be aaproved. You will Be nofied by emal nd
this Cliek of Court of any employment change which wal globally affict all o 4 majority of my Cises 5 Bhie 1 i Wil ot e s Srid reqused pasewore ki e (S} working dava.

Firvised September 36, 3018
preted by (If
Frint Name Signature

Tevised September 26, 2015

If you need further assistance signing up for an account, please contact the
Resource Center at 775-325-6731.
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INSTRUCTIONS: STEP 2

Complete the Family Court Information Sheet as Shown:

The Resource Center will give
you a Case No. and
Department No. when you file
the Complaint with the court.

1 ar 'I'Il]-LSI-',(‘.r]NI).ll.'])[(‘llzr:II,rI[:l. T T T VAT
2 IN AND FOR THE COUNTY OF WASHOE]
1) Print your name. 3 > X s
FAMILY COUR AATION SHEET
4 Plaintiff Petitioner.
. , 5 Case No.
2) Print your spouse’s ’
[ »
name. 7 Delendant/Respondent.
b I‘_\'al:l:l_u: e
3) Complete the requested o | Doe of Bt
. . Interpreter Needed? [JYES  [INO
information for you on 101
the Ieﬁ: ha‘nd Slde and a 1F 'l_'I[IS_CASE INVOLVES CHILDREN, PL.
your spouse on the right 12 ] Residential Address:
- - 173 13 “ity, State, Zip:
hand side. Print “do not [ iing A
have” if one or both of 15 | v 7 /
you do not have a social 6] e Soui,i.,.;.?,w o Sowcnpiyes? CRES [N
- AMe O .II'I|'I ﬂ‘\’CrZ AIMeS O .I'II|) uycr:
Securlty number o Business Address: Business Address:

City, State, Zip:
Telephone #:
Driver’s License #:

Ethnicity: T White (Not Hispanic)
[CAfrican-American [ _JHispanic

4) Print the name, social
secu rity number, and s -h nNative [JOther D&dgj{:\za&ﬁ:rliﬂ::dﬂashn Native []Other

City, State, Zip
19 || Telephone #:
Diriver’s License

date of birth for each CHILDREN INVOLVED IN THIS CASE
- - - - — SSN: DOB:
child involved in this SSN: DOB:
SSN: DOB:
case. S8N: DOB:
SSN: DOB:
26 || If there are more than five children, list their names on a separate sheet of paper and attach.
iNi — 1 » 27 || Does this case involve family violence: Yes [Ne
5) CO m p I ete th € remainin g Are you requesting Child Su‘ppoﬂ Hnl‘urmmlil&:nfims from the District Attorney’s Office (IV-D)
q uesti ons 28 || Services? [Jves e
REV 91719 KAL This document contains the social security number of a person as required by NRS
123.130. NRS 125.230, and NRS 125B.055
REV 12/29/2021 JDB Resource Center 775-325-6731 D-20 VISUAL INSTRUCTIONS

Law Library 775-328-3250



INSTRUCTIONS: STEP 3

Complete the Complaint For Legal Separation as Shown:

1) Print your name,
address, telephone
number, and email
address.

1 || Code:
Name:
2 || Address

|| Telephone:
Email:
4 || Self-Represented Litigant

§1442/1442
The Resource Center will give
you a Case No. and
Department No. when you file
the Complaint with the court.

INT

OF THE SECOND JUDICIAL DISTRICT COURT OL

IN AND FOR THE COUNTY OF WA

2) Print your name.

3) Print your spouse’s

name.

4) Complete pages 1 - 18,
following the

page.

»
Ll
Plaintift/Petitioner, Gasc No. W y
11 DepliNo. .
Vs
»
Ll
4 Defendant/Respondent.
-
/ 17 COMPLAINT FOR LBGAL SEPARATION WITH MINOR CHILDREN
18
1. For the six weekl immedilglibelote [ling this Complaint with the Court, T have resided in and
.| beeh.physically pfeec'm in the S!:‘II\.‘ of
- - . L (Your State of residence)
instructions on each 2
22 My épous:e 19 kesident of the State of . We were married on
(State in which your spouse lives)
- < 24 5 ,in . and ever since have been
For more aSSIStan Ce (Date of mamiage: month, day, and year) (City and State in which married)
d . t d 2! married. My spouse and T are incompatible in marriage and there is no hope lor reconciliation,
regar Ing custo y 2 and/or T have been deserted and the desertion has continued for 90 days.
SChedUIeS and Chl Id 27 (2. 1] AM~OR-[] AM NOT pregnant at this time.
support calculations, 2% My spouse [ ] IS —OR- [[] IS NOT ~OR— [[] UNKNOWN pregnant at this time.
see INSTRUCTIONS:
REV 12/2%2021 JDB 1 D20 COMPLAINT

STEP 3a & 3b.
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INSTRUCTIONS: STEP 4

Complete the General Financial Disclosure Form as Shown:

1) Print your name,
address, telephone
number, and emaill ———
address.

The Resource Center will give
you a Case No. and
Department No. when you file
the Complaint with the court.

%

v

2) Print your name.

v

3) Print your spouse’s

name.
4) Complete all the
pages, following the
instructions on each
page.
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INSTRUCTIONS: STEP 5
Complete the Declaration of Resident Witness as Shown:
You or your spouse cannot fill out this form as the resident witness.

Who can fill out this form? Someone who is:
e 18 years of age or older;
e A rresident of the State of Nevada; and
e Who knows that you or your spouse have been physically present in
Nevada for at least 6 weeks before filing for legal separation.

1) Print your name, N s
address, telephone > 2 |[Addres: The Resource Center will give
numberl and emall 3 :’ulf‘p‘l.‘lonc: yOU a Case NO- and
addreSS_ 4 S'cll":R.cprcscnlcd Litigant Department NO_ When you file
’ the Complaint with the court.
? IN TIE FAMILY DIVISION
8 OF THE SECOND JUDICIAL DISTRICT COURT OFAHE STA’
9 IN AND FOR THE COUNTY @F W‘A.SHUH
2) Print your name. >
11
. 5 Plaintiff / Petitioner / Joint Petitioner, 5 :
3) Print your spouse’s i o ' P
name. I; vE. > : \I.);:pl. Nao.
/ 15 Defendant / Respondent / Joint Pn.:liliom::. . .
16 . L
4) The resident witness v
(Someone other than 18 : I RECLARATION OF RESIDENT WITNESS
your spouse or you) . _
muSt Complete the :] g . N .__ (Mame of Resident Witness) » do hereby deolare
- . =7 |under penalty of perjuryithat the following is true.
declaration from this e (N Y
. Fam'over the age of eighteen and competent to testify of my own knowledge to the following:
point forward. »
24 L. 1have lived in the State of Nevada for years and presently live at:
25 (Mumber)
5) The resident witness ) T
must sign and date the .
declaration. B (Ciy St Zip Gode) |
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INSTRUCTIONS: STEP 6

Electronically Filing the Documents

You will need to upload the original documents to eFlex. EFlex is available online
at https://wceflex.washoecourts.com/, at the Law Library and the Resource Center.

Scanners are available at the Law Library and the Resource Center.

If you have not done so, you will need to sign up for an eFlex account and turn in
the EFile User Agreement (see INSTRUCTIONS: STEP 1), to the Second Judicial
District Court or email to eflexsupport@washoecourts.us.

Sign into your eFlex account using the username and password you created and
electronically file the:

Family Court Information Sheet;

Complaint for Legal Separation with Minor Children;

Declaration of Resident Witness; and

General Financial Disclosure Form.

Make sure to keep the original documents you file for your personal records. File-
stamped copies of your documents are available through your eFlex account.

There may be a filing fee charged when documents are filed. Fee information is
available at the Resource Center and online at: www.washoecourts.com.

FILING FEE WAIVERS
If you cannot afford the fee, you may apply to have it waived. To apply, you must
fill out and file the Application for Waiver of Fees and Costs packet, which you
can get at:
e Resource Center, 1 South Sierra Street, Reno, NV, Third Floor
e Law Library, 75 Court Street, Reno, NV, First Floor

e Online at: www.washoecourts.com (select the “Forms and Packets” tab on the
right-hand side of the home screen)
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INSTRUCTIONS: STEP 7

1) Print your names just

-

as they appear on all

Complete the Summons as Shown:

Code: 4085

IN THE FAMILY DIVISION OF THE
OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA

Law Library 775-328-3250

Other documents In 4 IN AND FOR THE COUNTY OF WASIIOLE
this case. You will ' e
. 6 amudl ’ Feutioner, )
also print the Case Case. No.
7 Vs,
No. and Department X Dept. No.
NO' that were 5 Defendant / I{espondem’.
assigned to you. \_ 0
1
12 TO THE DEFENDANT: YOU HAVE kKD. THE URT MAY DECIDE
- @ . AGAINST YOU WITHOUT YOUR' B D UNLESS YOU RESPOND IN
3) Print Compla| nt for 13 [WRITING WITHIN 21 CALENDAR D \D, THE INFORMATION BELOW
- 14 VERY .C{‘\REFUI:I,Y. o
Legal Separatlon A civil complaint or petition has been he plalnl ff(s) against you for the relief as set
. . 5 || forth in that document ( complaint atiti b blicati dd a brief
With Children” as " |lsttement o he bt of i serviee i by pblicaion, sdd s brie
. - 16 _|I The object of this a :
the object of this .
. 1.
action. N
19
20
21
= day of .20
1 24 i
4) Prl nt your name’ Issued on behalf of Plaintiff{s): JACQUELINE BRYANT
address phone 2 CLERK OF THE COURT
’ fasas "
Yy — Name: By:
number, and email Address: o DepuyClek
7 second Judicia 1sirclt Lo
Phone Number: 75 Court Street
add reSS. 28 || Email: Reno, Nevada 89501
1
REV 1/2019 JCB SUMMONS
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INSTRUCTIONS: STEP 8
Getting the Summons Issued

You will need to bring the Summons to the Resource Center or mail a copy of the
Summons to the Filing Office using the following address:

75 Court Street
Reno, Nevada 89501
Attention Mail Desk

Once received, a filing clerk will issue the Summons by dating and signing the
Summons, and placing an embossed seal.

If you bring in the Summons in person, the Summons will be immediately returned
to you.

If you mail in the Summons, you will receive the issued Summons back in the
mail.

You will need to make a copy of the Summons to serve your spouse with.
Copy machines are available at the Law Library located on the first floor of the
courthouse at 75 Court Street, Reno, NV. There is a per page charge to use the
copy machine. Cash only.

INSTRUCTIONS: STEP 9

Setting a Case Management Conference

You must set a case management conference. The court will not automatically set
one for you.

To set up your case management conference, you will need to contact the
department in which your case will be heard. Once you have filed your documents,
the Resource Center will assign you a case number and department. For contact
information for each department, visit www.washoecourts.com/judges.

Alternatively, you can set a case management conference in person. To do so visit
the Resource Center.
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INSTRUCTIONS: STEP 10

Serving the Documents

Your spouse must be personally served within 120 days after the Complaint is filed
or your case may be dismissed. You must have your spouse personally served with
the summons, Complaint, and all documents you have filed with the court other than
an application for waiver of fees and costs or ex parte motion(s). The original
summons must be filed with the court after service is completed.

Personal Service

Personal service is completed by a person other than yourself by:
¢ handing a copy of the summons and Complaint along with all other documents
you have filed with the court to your spouse; or
e leaving a copy at your spouse’s home with a person of suitable age and
discretion who lives there; or
e delivering a copy to an agent authorized to receive service (such as an
attorney).

You cannot complete personal service. Service may be completed by:
¢ the Civil Division of the Sheriff’s Office in the County in which your spouse
resides or works; or
e aresponsible adult over the age of 18 years (such as a friend or relative); or
e a private process service.

Service by Alternative Service
If you have been unable to serve your spouse by personal service, you may file an
Ex Parte Motion for Alternative Service in order to serve your spouse by giving
them notice by other means. Contact the Resource Center for further information.

Service by Publication
If you do not know where your spouse is, you may file an Ex Parte Motion for
Publication of Summons in order to serve your spouse by publishing the summons
in the newspaper/periodical. Contact the Resource Center for further information.

REV 12/29/2021 JDB Resource Center 775-325-6731 D-20 VISUAL INSTRUCTIONS
Law Library 775-328-3250



INSTRUCTIONS: STEP 11
Complete the Declaration of Personal Service as Shown:

The person who serves your spouse must complete this declaration (see Instructions:
Step 10). You cannot serve your spouse.

The person who completes service must fill out the declaration and sign it. It is your
responsibility to file the original summons and declaration of service with the court

after service is completed.

1) Print your name,
address, telephone

1 || Code: 1520

Name:

number, and email
address.

2) Print your names just as
they appear on all other
documents in this case.
You will also print the
Case No. and
Department No. that
were assigned to you.

N/

3) The person who served
the document(s) must
complete the declaration
from this point forward.

4) The person who served
the document(s) must
sign and date the
declaration.

Address
* || Telephone:

Email:
Self-Represented Litigant

IN THE FAMILY DIVISION

OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OFENEV ADA
IN AND FOR THE COUNTY OF WASHOE
Plaintifl / Petitioner, .
Case NOG

Bept. No.

Defendant / Respondent,

DEGLARATION OF PERSONAT. SERVICE

(To be filled out andigigneday theipecion whoderved the Defendant or Respondent )
(Mame (Fpersu:: who completed service)

I am not ajpartipto this action and@nt over 18 vears of age.
I am not a ligensed proces@isesvér: 1 am a natural person serving legal process without
eompensation) ot more than three times per year, on behalf of a litigant who is a natural
person, and thergfore 1 am not required to be licensed pursuant to NRS 648.063(2).
Twas ableto complete service.
I personallydelivered and left the document(s) with:

D The person to the case (Defendant / Respondent). [ served the document(s) on the

party at the location below.

(Name of person served)

(Street Address, City, State, and Zip Code of where served)

REV 6/2018 JCB 1
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DECLARATION OF PERSONAL SERVICE




INSTRUCTIONS: STEP 12
Filing the Summons and Declaration of Service

After service is completed, you must file the original summons and declaration
of service with the court. Without proof of service on your spouse, the court cannot
grant a Decree of Legal Separation.

Your spouse has 21 days after the date of service in which to file an answer to the
Complaint. If your spouse does not file an answer, please contact the Resource
Center for further information regarding a default packet.

Legal Assistance
The information in this packet is provided as a courtesy only. This packet is not a substitute
for the advice of an attorney. Counsel is always recommended for legal matters.

If you do not have an attorney, you are encouraged to seek the advice of a licensed attorney
or contact the Resource Center. The Resource Center cannot give legal advice but can
give information regarding court procedures.

You may also wish to speak with a family law lawyer at no cost through the Law Library’s
“Lawyer in the Library” program, or to seek assistance from other free or reduced-cost
legal resources in the area, to include:

LAWYER IN THE LIBRARY
For information contact the Law Library at 775-328-3250.
www.washoecourts.com/LawL ibrary

NEVADA LEGAL SERVICES WASHOE LEGAL SERVICES
204 Marsh Avenue Reno, NV 89509 299 S. Arlington Avenue Reno, NV 89501
(775) 284-3491 — leave a message if (775) 329-2727 — leave a message if
necessary necessary
https://nislaw.net www.washoelegalservices.org
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